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Outside Applicant funding by the City of Milton is intended to provide resources from the City to assist 

neighborhood, community, social and not-for-profit organizations in carrying out community activities.  Resources 

are allocated to specific events/activities/projects/programs only.  General operational funds and/or administrative 

costs not associated with the project/program are not eligible.  All funded activities must take place within the city 

limits of the City of Milton and be must free and open to the public to attend.  Explanation for events outside the city 

limits and/or not free and open to the public must be provided and may be approved on a case-by-case basis.   

 

Resources provided by the City may include, but are not limited to the following: direct financial support, use of City 

property, use of City equipment, use of City staff or any combination thereof.  The specific resources requested must 

be identified in this application.  The Applicant is advised that the approval or disapproval of each application is at the 

sole discretion of the City of Milton and the information requested is used as a basis to evaluate the Applicant's 

project.  Submission of an application does not create entitlement to funding or any other City resource.  Funding in 

one year does not create an entitlement to funding in future years.  The application shall be reviewed by the City for 

completeness and eligibility prior to any approvals.  The City’s discretion is absolute, and the City may, for example, 

waive any technical irregularity, award in-mass, partial fund, split fund, or reject any and all submittals.  Additional 

post-award requirements above and beyond what is required in this application may be added by City Council at its 

sole discretion.  For the purposes of this application, “funding”, “resources” “support” or “award” means cash, goods 

and services or both and may be used interchangeably.   

 

***THIS APPLICATION DOES NOT TAKE THE PLACE OF A  

SPECIAL EVENT PERMIT APPLICATION*** 

 

Name of Organization:___________________________________________________________________ 

Address:______________________________________________________________________________ 

Name of Representative:_________________________________________________________________ 

Telephone:_________________________________ Cell Phone: _________________________________ 

Email:________________________________________________________________________________ 

Name of Event/Activity/Project/Program:____________________________________________________ 

Has the City of Milton ever provided support of any kind for the organization/event in the past?  YES     NO  

Are you incorporated? YES NO  

Are you a Florida Not for Profit Corporation? YES   NO   N/A 

Do you have a 501c3 designation? YES      NO  (If yes, please attach a copy)   N/A 

Are you registered with the Florida Department of Agriculture and Consumer Services? YES      NO     N/A 

Have you filed a 990 with the IRS for the previous year? YES NO  (If yes, please attach a copy)    N/A 

   

Outside Agency Funding Application 
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OUTSIDE APPLICANT REQUEST 

REQUESTED ITEM 

 

TOTAL 

 Cash funding for a project/event (please specify exact amount requested) $________________ 

  

 Use of City Property (please specify location and duration) (cost varies) $________________ 

 City Bathroom at Jernigan’s Landing ($250) (Non-Profit Only) $________________ 

 City Bathroom at Alternate Location ($350) (Non-Profit Only) $________________ 

 City Stage ($350) (Non-Profit Only) $________________ 

 City Movie Projection Equipment & Inflatable Screen ($250) (Non-Profit 

Only) 

$________________ 

 Utilization of City Insurance (must be approved by City Council in advance) $________________ 

 Street Barricades/Cones ($100/$10) $________________ 

 Electronic Street Informational Sign ($250 per unit)                                                                             $________________ 

 City Tent ($500) (Non-Profit Only) $________________ 

 Live Music Licensing ($200) */** (Non-Profit Only) $________________ 

 Movie Licensing (at Cost) */** (Non-Profit Only) $________________ 

 Parade Package ($1000) (Non-Profit Only) $________________ 

 Tables/Chairs ($5/table and $10/10 chairs, rented in counts of 10 only) $________________ 

 Tables & Chairs Delivery & Set Up & Retrieval ($25) $________________ 

 Small Generator ($100) $________________ 

 Large Generator ($250) $________________ 

 Generator Power Distribution Panel ($100) $________________ 

 Hose Bib (water distribution system) ($100) $________________ 

 Connection to City Fire Hydrant ($50 + Metered Rate for Water) $________________ 

 Electrical Activation ($75 + Hourly Rate for Electricity/Connection) $________________ 

 Fire/EMS ($30/hour, min. 2 hours) $________________ 

 Police ($30/hour, min. 4 hours) $________________ 

 Public Works Crew ($25/hour, min. 2 hours) $________________ 

 Other City Staff ($30/hour, min. 2 hours) $________________ 

  

  

  

  

  

TOTAL AMOUNT OF FUNDING REQUESTED $________________ 

 

*Published music, movies, and other electronic art forms are protected by US Copyright and Trademark laws.  

Unauthorized use of copyrighted work is illegal. 

 

**Must be a free event, open to the public and located within the City Limits to access the City’s ASCAP, BMI 

and SESAC License.   
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Explanation of Organization 

(Who are you?  What is your mission?) 

 

 

 

 

 

 

Explanation of Event/Activity/Project/Program 

(How does this event/program benefit the Citizens of the City of Milton?  Include information of previous 

versions of this event.  Number of participants previously and expected this year, etc.) 

 

 

 

 

 

 

Explanation of Funding Request 

(What will the City pay for/provide and why?) 

 

 

 

 

 

 

Explanation of How Event/Activity/Project/Program Benefits  

the City of Milton and its Citizens 
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BUDGET 

 

Has your organization received City funding for this specific event/project in the past?  YES      NO      N/A 

If “YES”, please indicate the amounts below (both in cash and in-kind):   

 

FY17-18 

 

FY18-19 

 

FY19-20 

 

FY20-21 

 

FY21-22 

 

 

 The City’s Fiscal Year is October 1 – September 30. 

 

Has your organization received City funding for any other events/projects in the past 5 years?  YES    NO    N/A 

If “YES”, please list each event/project that received funding and the amounts for each.   

 

 

 

Are you utilizing City funds as match for a grant?  YES    NO   

If “YES”, what is the required total match amount? $_____________   

How much money will be received from the grant?  $_____________ 

Please provide a copy of the grant application we will be matching.   

 

Please detail all funding sources (cash and in-kind) for this event/project (including City request).  For example, 

other governmental funding, donations, sponsorships, fundraisers, etc.  Individual donors/sponsors do not have 

to be identified.  The totals at the bottom should reflect the entire budget for this event/project.  If this is a first-

time event, please provide a projected revenue budget.   

 
REVENUE 

 

1.  City of Milton 

 

2.  

   

3.  

   

4.  

   

5.  

   

6.   

  

7.  

   

8.  

   

9.  

   

10.  
 

 

TOTAL REVENUE 

PRIOR YEAR 

 

CURRENT YEAR 

 

UPCOMING YEAR 
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Please detail all expenditures for this event/program.  For example, printing, band fee, advertising, supplies, etc. 

 

The totals at the bottom should reflect the entire budget for this event/project and should equal the Revenues 

identified above.  If a good/service is donated, it should be reflected as a donation in the Revenue Section and 

an expenditure in the Expenditure Section to balance the budget.  Individual donors do not have to be identified.  

If this is a first-time event, please provide a projected expense budget.   

  
EXPENSES 

 

1.  City of Milton 

 

2.  

   

3.  

   

4.  

   

5.  

   

6.   

  

7.  

   

8.  

   

9.  

   

10.  
 

 

TOTAL EXPENSES 

PRIOR YEAR 

 

CURRENT YEAR 

 

UPCOMING YEAR 

 

 

What percentage of the total budget will the City be providing if this application is approved?  _________% 

 

PARTICIPANTS 

 

 

1. Number served by this event/program 

 

2. Cost per participant  

 

PRIOR YEAR CURRENT YEAR UPCOMING YEAR 

 

 

If funding is approved, how will the number of participants be increased, or the event/program expanded?   
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INSTRUCTIONS 

 

1. Submit this completed application and all required, applicable documentation to:  

 

Mail to: 

 

The City of Milton 

c/o Office of Economic Development 

Post Office Box 909 

Milton, Florida 32572 

Hand Deliver to: 

 

The City of Milton 

c/o Office of Economic Development 

6738 Dixon Street 

Milton, Florida 32570 
Email to:  espears@miltonfl.org 

 

2. Funding requests will be reviewed for completeness and technical aspects by City Staff.  The request 

will then be forwarded to City Council for consideration.  Staff will review the following aspects: 

 

A. Organizational Capacity 

B. Proposed Program/Funding Use 

C. Efficiency & Collaboration 

D. Financials 

E. Meeting Community needs and priorities 

 

3.  Applications that are approved by City Council will receive a notification regarding the level of 

funding and a Funding Agreement from the City.  The City is not responsible for any expense 

incurred prior to award of funding or outside of the scope of funding approval.   

 

CONDITIONS OF FUNDING 

 

By submitting this application, Applicant consents to the following conditions contained in this section. 

Failure to comply with any one of the below conditions is a default: 

 

❑ Funded projects must provide a direct benefit to the businesses or citizens of the City. 

 

❑ Services offered by the Applicant must not be restrictive with regard to race, sex, age, religion, disability, 

or any characteristics that would be prohibited by law. 

 

❑ Funds may not be used for any purpose prohibited by law. 

 

❑ Applicants requesting funding for the following services or activities will not be considered: 

 

• Endowments or debt reduction 

• Administrative services support 

• Annual fundraising or capital campaign 

• Political activities 

• Religious activities 

• Public agencies for mandated services 

• Scholarships or individual grants or awards 

• Private Foundations  

 

❑ All awards are based on availability of funds.  Awards may be provided until all funds are exhausted.  If 

funds remain after the initial cycle, additional cycles later in the year may occur at the City’s discretion.  

Based on available funds, some applications may be approved, while others may be only partially funded 

or receive no funding.        
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❑ The Applicant hereby agrees to allow the City of Milton to capture, own and use at their sole discretion, 

images, videos, recordings, and the like of the event/activity/program/project.  The City shall use the 

Applicant’s Logo, or other identifier approved by the Applicant in coordination with any City advertising 

for the event/project.      

 

❑ The Applicant hereby agrees to use the City’s, or any approved City Department’s Logo in any/all 

advertising, marketing and promotion for the event/program to the same extent as the largest single 

sponsor, unless otherwise agreed upon in advance.  If no sponsors are utilized, the City shall be 

recognized as the event/program sponsor.  The Applicant shall consult with City Staff on any/all 

advertising, marketing and promotion prior to public release. 

 

❑ The City is not responsible for any event/project organization or management.  The organization 

submitting this application is totally responsible for any/all means and methods in carrying out the 

event/project.   

 

❑ The Applicant shall, at all times while on City of Milton Property, conduct themselves in a professional, 

responsible manner and observe all rules and regulations set forth by the City of Milton.  Funded 

events/programs shall be wholesome and adhere to the standards of good taste, as assessed by the City 

Council in reviewing all representations of the applicant about the conduct of the event.  Material 

departure from the standards represented to and approved by Council may result in default.   

 

❑ All vendors’/merchandise sold at an event must be of good taste, consistent with the values of Milton, 

Florida, as assessed by the City Council in reviewing all representations of the applicant about the 

conduct, services or merchandise to be sold.  Material departure from the standards represented to and 

approved by Council may result in default. 

 

❑ Funded events/programs shall not directly compete with City Brick and Mortar Businesses through use 

of outdoor, mobile vendors that provide the same goods/services as the primary good/service of the Brick 

and Mortar Business.  An outdoor, mobile vendor must be a minimum distance of 250 feet or one city-

block from a Brick and Mortar Business if providing the same primary good/service.  An exception can 

be provided if a waiver is signed by the Brick and Mortar Business and provided to the City in advance 

of the event/program.   

 

❑ Applicants must indemnify, save and hold harmless the City from and against any and all claims, 

demands, actions, debts, liabilities, and attorney’s fees arising out of, claimed on account of, or in any 

manner predicated on loss of or damage to the property of, and injuries to or death of any and all persons 

whatsoever, in any manner alleged to be caused or contributed to by the Applicant, its agents, servants, 

volunteers or employees while carrying out the event/activity/program/project.  From and on account of 

damages of any kind which they, or any of them, may suffer as a result of acts of the Applicant or any of 

the Applicant’s agents, servants, volunteers or employees and from any workmen’s compensation 

benefits which they, or any of them, become obligated to pay the Applicant, its agents, servants, 

volunteers or employees, and from any and all claims, demands, actions, debts, liabilities, and related 

costs which result from the event/activity/program/project carried out by the Applicant.   

 

❑ Applicants must provide a Certificate of Insurance (COI), showing the City of Milton, FL as an 

additional insured, 10 days prior to the event/program date.  Applicants may request to utilize the City’s 

insurance for the event.  However, such request must be approved by City Council.   

 



8 
 

❑ Applicants shall be and act as independent contractors, and under no circumstances shall any funding be 

construed as one of agency, legal partnership, or joint venture, or employment between the City and the 

Applicant. None of the personnel under contract to, employed by, or volunteering for the Applicant shall 

be deemed in any way to have any contractual relationship with the City whatsoever. The Applicant shall 

be solely responsible for the conduct of its employees, personnel, volunteers and agents in connection 

with their obligation hereunder. 

 

❑ The City of Milton is not responsible for the safety, security or working condition of any equipment not 

owned by the City.  Use, care and security of any and all City-owned equipment made available for use 

by the City, provided to and operated by the Applicant, shall be the sole responsibility of the Applicant.  

Please inspect all items carefully.  Any City Equipment provided to the Applicant lost, damaged or 

destroyed shall be replaced/repaired at the sole expense of the Applicant, unless such damage is sustained 

due to acts beyond the control of the Applicant as described below. 

 

❑ Once the event/project has been completed, Applicant must submit a final report, including event 

attendance and a final financial expenditure report.  If the event/project is ongoing, quarterly reports are 

required.  Additional reporting requirements may be included by City Council at their sole discretion.   

Failure to submit required reports shall disqualify an organization from future requests.   

 

❑ Applicants must demonstrate the financial capacity and ability to complete the event/project as described 

in this Application, including provision of a current balance reflecting sufficient available funds for 

completion of all portions of the project not funded by the City.  The historical, organizational and 

financial information requested in this application demonstrate such capacity. 

 

❑ This application contains the entire request from the Applicant.  This application supersedes any and all 

prior agreements, arrangements, communications, or representations, whether oral or written. This 

application and associated event/activity may not be amended, altered, modified or changed except when 

approved in writing by the City.   

 

❑ Applicants are encouraged, but not required, to meet with City Staff before submitting this application 

for a courtesy review.  If funded, Applicants are required to meet with City Staff at Staff’s request to 

review the event/program.   

 

❑ If the event/project is postponed due to inclement weather, as acts of God, government restrictions, 

military operations and exercises, security alerts or unforeseen commercial delays or other similar 

conditions beyond the Applicant’s control, it may be rescheduled for another time or cancelled altogether 

at the discretion of the City.  

 

REQUIRED DOCUMENTATION 

(If Applicable) 

 

Applicants requesting funding must complete this application and provide all other required documentation 

listed below (if applicable).  Please note – if any item requested in this application is not applicable to an 

Applicant or the Applicant does not have any item, it does not automatically disqualify the Applicant from 

receiving funding.  The items requested below are not intended to create any new demands for an Applicant.  

The information requested should reflect information that would be normally provided to a Board of 

Directors on a regular basis.     
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1. IRS letter with tax exemption ruling.  Applicants should be qualified to receive tax-deductible 

contributions as defined by the IRS - generally a 501(c)(3) public charity tax status.    

 

2. Current Board of Directors/Officers.  If your organization is a local office, chapter, etc. of a larger entity 

(i.e. umbrella organization, governmental Applicant, etc.), please attach a list of Board of Directors/Officers 

of the next higher-level entity.    

 

3. Copy of most recent independent audit, review and management letter, if applicable.  

 

4. Articles of Incorporation and Bylaws.  

 

5. Organization fiscal year budget and year to date financial statements for the current year, including a 

Statement of financial position (assets, liabilities and equity) and a Statement of activities (income and 

expenses), if available.  Important note: If your Applicant is a local office, chapter, project, etc. of a larger 

entity (i.e. umbrella organization, governmental Applicant, etc.), please also include financials and budget of 

the next higher-level entity.    

 

6. Budget for the project including the portion of the budget which will be funded by the City of Milton, if 

approved.  

 

7.  Organization Strategic Plan, if available.   

 

8.  W-9 and City Taxpayer Identification Form. 

 

9.  Any information that may assist in better understanding your organization and/or funding request.   

 

DEFAULT 

 

In addition to noncompliance with the above described conditions, default shall occur if one or more of the 

following takes place:  

 

• The event/activity/project/program is cancelled without prior City approval. 

• The event/activity/project/program is substantially changed from what is detailed in this application 

(budget, date, time, place, etc.) without prior City approval.   

• The event/activity/project/program is transferred to another entity/organization not identified in this 

application.   

• Failure to timely submit required reports. 

• Any criminal conduct, indecency or obscenity, drunkenness, damage to Government property, being 

under the influence of narcotics or hallucinatory drugs on the part of the event organizers, their staff, 

vendors or volunteers.  This clause does not apply to the general public and/or participants of the event, 

unless directly associated with the organizers.   

• Failure to comply with the Terms and Conditions of this Application and the Funding Agreement.   

 

If any of the above-referred activities occur prior to the event/project, the City may, in its sole and 

absolute discretion, choose not to release funds and render the Funding Agreement null and void.  Should 

the above-referenced activities occur after the funds are released, the City may, in its sole and absolute 

discretion, require immediate repayment of funds to the City.  Organizations that default are ineligible for 

future funding for a period of 5 years.     


